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FIELD OFFICES
– GENERAL
RELATED DOCUMENTS AND PROVISIONS:
All Contract Documents should be reviewed for applicable provisions related to the provisions in this document, including without limitation:
General Conditions;
Special Conditions; and
Temporary Facilities and Controls.
SECTION INCLUDES:
Requirements for Field Offices and Field Office Trailers.
SUMMARY:
General:  Contractor shall provide District’s Field Office Trailer and contents, for District’s use exclusively, during the term of the Contract.
Property:  Trailer, furniture, furnishings, equipment, and the like, supplied by the Contractor with the Office Trailer shall remain the property of the Contractor; District property items installed, delivered, and the like by District within the Office Trailer will remain District’s property.
Modifications:  District reserves the right to modify the trailer or contents, or both, as may be deemed proper by District.
Condition:  Trailer and contents shall be clean, neat, substantially finished, in good, proper, and safe condition for use, operation, and the like; the trailer and contents shall not be required to be new.
Installation Timing:  Provide safe, fully furnished, functional, proper, complete, and finished trailer properly ready for entire use, within fourteen (14) calendar days of District’s notification of the issuance of Notice to Proceed.
SUBMITTALS:
General:  Submit submittals to District in quantity, format, type, and the like, as specified herein.
Office Trailer Data:  One (1) copy of manufacturer’s descriptive data, technical descriptions, regulatory compliance, industry standards, installation, removal, and maintenance instructions.
Equipment Data:  Two (2) copies of manufacturer data for each type of equipment, if directed by District.
Furniture and Furnishings Data:  Two (2) copies of manufacturer data for each type of equipment, if directed by District.
Plans:  One (1) reproducible copy of appropriately scaled plans of trailer layout.  Plans shall include, but not be limited to: lighting; furniture; equipment; telephone and electrical outlets; and the like.
Product Samples:  One (1) complete and entire unit of each type, if directed by District.
QUALITY ASSURANCE
Standards:  In the event that provisions of codes, regulations, safety orders, Contract Documents, referenced manufacturer’s specifications, manufacturer’s instructions, industry standards, and the like, are in conflict, the more restrictive and higher quality shall govern.
Installer:  Installer or Installers engaged by Contractor must have a minimum of five (5) years of documented and properly authenticated successful experience of specialization in the installation of the items or systems, or both, specified herein.
Manufacturer:  Contractor shall obtain products from nationally and industry recognized Manufacturer with five (5) years minimum, of immediately recent, continuous, documented and properly authenticated successful experience of specialization in the manufacture of the product specified herein.
State Personnel Training:  Provide proper training for maintenance and operations, including emergency procedures, and the like, as directed by District.
Units:  Shall be sound and free of defects, and shall not include any damage or defect that will impair the safety, installation, performance, or the durability of the entire Office Trailer and appurtenant systems.
REGULATORY REQUIREMENTS
General:  Work shall be executed in accordance with applicable Codes, Regulations, Statutes, Enactments, Rulings, Laws, each authority having jurisdiction, and including, but not limited to, Regulatory Requirements specified herein.
California Building Standards Code (“CBSC”).
California Code of Regulations, Title 25, Chapter 3, Sub Chapter 2, Article 3 (“CCR”).
Coach Insignia:  Trailer shall display California Commercial Coach Insignia; such insignia shall be deemed to show that the trailer is in accordance with the Construction and Fire Safety requirements of CCR.
– PRODUCTS
FIELD OFFICE TRAILER
General:  Provide entire Field Office Trailer of type, function, operation, capacity, size, complete with controls, safety devices, accessories, and the like, for proper and durable installation.  Partitions, walls, ceiling, and other interior and exterior surfaces shall be appropriately finished, including, but not limited to, trim, painting, wall base, floor covering, suspended or similar ceiling, and the like; provide systems, components, units, nuts, bolts, screws, anchoring devices, fastening devices, washers, accessories, adhesives, sealants, and other items of type, grade, and class required for the particular use, not identified but required for a complete, weather-tight, appropriately operating, and finished installation.
Manufacturers:  General Electric Capital Modular Space; The Space Place, Inc.; or equal.
Program:  Provide a wheel-mounted trailer with stairs, landings, platforms, ramps, and the like, in good, proper, safe, clean, and properly finished condition; with proper heavy duty locks, and other proper and effective security at all doors, windows, and the like.  Trailer shall be maintained in good, proper, safe, clean, and properly finished condition during the Contract.
Nominal Trailer Size:  Four hundred eighty (480) square feet, minimum.
Stairs, Platform:  Properly finished stairs, platforms, and ramps.
Doors:  Two (2), three (3) foot wide exterior doors with locksets; finished ramp, steps, and entry platform at each exterior door.
Keys:  Submit five (5) keys for each door, window, furniture unit, and the like.  There shall be no other key copies or originals available; each key shall be identified for District; and shall be labeled, or tagged or both, as directed by District.
HVAC:  	Comment by DWK: Provide description or delete
Lighting:  Sixty-five (65) foot-candles illumination minimum at any point, at thirty (30) inches above finished floor throughout from fluorescent light source, exclusively, or as directed by District.
Electrical Outlets:  One (1) duplex outlet evenly spaced every twelve (12) linear horizontal feet of wall face, and electrical service ready for use.
Telephones and Telephone Outlets:  Two (2) telephone lines wired, connected to telephone utility service, and ready for use, and two (2) telephone instruments, each with two (2)-line capability, speed dial and hands-free feature.  Locate each outlet as directed by District.
Voicemail Messaging System or Answering Machine:  One (1) unit, two (2)-line; digital.
FIELD OFFICE TRAILER ITEMS
General:  Provide the Field Office Trailer with the following arranged into two (2) workstations:
Desks:  Two (2) desks: thirty-six (36) inches by sixty (60) inches; steel, laminated plastic top; locking, one (1) or two (2) file drawers single pedestal; steel; provide five (5) keys to District.
Tables:  Two (2) tables; thirty-six (36) inches by sixty (60) inches; twenty-nine (29) inches high; steel, laminated plastic top tables; one (1) at each desk.
Chairs:  Two (2) chairs: swivel; steel; with seat cushion and arms; one (1) at each desk.
Waste Baskets:  Two (2) waste baskets, one at each desk.
Furniture and Equipment:  Provide in the space located to effect efficient and logical use.
File cabinet: One (1); four (4) drawer; lateral; steel locking.
Plan Table:  One (1) plan table: thirty-six (36) inches deep by seventy-two (72) inches wide by forty-two (42) inches high; adjustable; wood or steel; with lockable plan and pencil drawers.
Drafting Stool:  One (1) drafting stool; swiveling; steel; padded; adjustable; with footrest and casters.
Bookshelf:  One (1) bookshelf: thirty-six (36) inches deep by seventy-two (72) inches wide by forty-two (42) inches high; adjustable; wood or steel; with lockable plan and pencil drawer.
Plan Rack:  One (1) wheel mounted plan rack.
Waste Baskets:  One (1) large waste basket.
Coat/Hat Hanger:  Wall mounted with minimum capacity for four (4) garments and ten (10) hats.
Document Management System:  Shall include an integrated high-volume printer, copier, and facsimile machine, including stand, base, and storage cabinet; and shall include the following features:
Type:  Laser, dry electrostatic transfer, plain paper, digital, multi-function imaging system.
Network:  Ethernet or Token Ring network ready, Plug-and-Play.
Print, send/receive facsimile from any connected workstation.
Resolution:  Six hundred (600) dots per inch by six hundred (600) dots per inch, minimum.
Print Speed:  Twenty (20) pages per minute, minimum.
Copies:  Twenty (20) copies per minute, minimum.
Document Handler:  Forty (40) sheet, minimum
Collator:  Forty (40) bin, minimum, with stapling.
Duplexing:  Capable.
Paper Size:  Capable of handling paper sizes to eleven (11) inches by seventeen (17) inches.
Paper Cassettes:  One (1) each for eight and one half (8.5) inches by eleven (11) inches, eight and one half (8.5) inches by fourteen (14) inches, and eleven (11) inches by seventeen (17) inches paper sizes; minimum two hundred fifty (250) sheets per cassette.
Reduction/Enlargement:  Capable of reduction to twenty-five percent (25%) and enlargement to two hundred percent (200%).
Facsimile Electronic Storage:  Capable of storing minimum of fifty (50) speed dial numbers, group faxing and broadcast faxing.
Facsimile Scanning:  Capable of scanning into memory a minimum of one hundred (100) pages with maximum scan time of three (3) seconds per page.
Halftone:  Sixty-four (64) levels.
Redial:  Automatic and Manual.
Maintenance:  Contractor shall purchase service agreements for each unit of equipment for the duration of the project plus two (2) months, and shall maintain all equipment in proper working condition.  Service agreements shall include provision for replacement of toner cartridges and other items required to effect proper unit use.  Service agreements shall also provide for:
Unlimited Service Calls.
Same Day Response.
All parts, labor, preventative maintenance and mileage.
All chemicals, such as toner, fixing agent, and the like.
System training and setup.
Portable Toilets:  Two (2); each shall include a urinal; each unit shall be a properly enclosed chemical unit conforming to ANSI Z4.3.
Location:  As directed by District.
Maintenance:  Maintain each unit and surrounding areas in a clean, hygienic and orderly manner, at all time.  Empty, clean, and sanitize each unit each day at a location and time as directed by District.
Removal:  Relocate, or remove from the site, each Portable Toilet.  Upon such directive by District, the Contractor shall forthwith relocate or remove each Portable Toilet and submit the affected areas to a condition which existed prior to the installation of each Portable Toilet, within three (3) calendar days, or as directed by District in writing, at no cost to District.
UTILITY AND SERVICES
Telephone Service:  Contractor shall provide and interface the entire telephone service, and shall properly and timely pay for telephone service for District’s non-long-distance use.
Electrical Service:  Provide all proper connections and continuously pay for service for the duration of the Work.
FINISHES
General:  Manufacturer standard finish system over surfaces properly cleaned, pretreated, and prepared to obtain proper bond; all visible surfaces shall be coated.
Finish:  Color as selected by District from manufacturer standard palette.
– EXECUTION
INSTALLATION
General:  Properly prepare area and affected items to receive the Work. Set Work accurately in location, alignment, and elevation; rigidly, securely, and firmly anchor to appropriate structure; install plumb, straight, square, level, true, without racking, rigidly anchored to proper solid blocking, substrate, and the like; provide appropriate type and quantity of reinforcements, fasteners, adhesives, self-adhesive and other tapes; lubricants, coatings, accessories, and the like, as required for a complete, structurally rigid, stable, sound, and appropriately finished installation, in accordance with manufacturer’s published instructions, and as indicated.  The more restrictive and higher quality requirement shall govern.  Moving parts shall be properly secured, without binding, looseness, noise, and the like.
Installation:  Install in accordance with 25 CCR 3.2.3 and as directed by District; jack up trailer and level both ways; mount on proper concrete piers with all load off wheels; provide required tie down and accessories per Section 4368 of referenced CCR, and as directed by District.
Rejected Work:  Work, materials, unit, items, systems, and the like, not accepted by District shall be deemed rejected, and shall forthwith be removed and replaced with proper and new Work, materials, unit, items, systems, and the like at no cost to District.
Standard:  Comply with manufacturer’s published instructions, or with instructions as shown or indicated; the more restrictive and higher quality requirement shall govern.
Location:  As directed by District.
Fire Resistance:  Construct and install in accordance with UL requirements.
Maintenance:  Contractor shall maintain trailer and adjacent areas in a safe, clean and hygienic condition throughout the duration of the Work, and as directed by District.  Properly repair or replace furniture or other items, as directed by District.  Properly remove unsafe, damaged, or broken furniture, or similar items, and replace with safe and proper items.  Contractor shall pay cost of all services, repair, and maintenance, or replacement of each item.
Janitorial Service:  Provide professional janitorial services, including, but not limited to, trash, waste paper baskets, fill paper dispensers; clean and dust all furniture, files, and the like; sweep and mop resilient and similar flooring; and vacuum carpeting and similar flooring.
Frequency:  Two (2) times per week, minimum.
Removal:  Properly remove the Office Trailer and contents from the Site upon completion of the Contract, or as directed by District in writing.  Forthwith properly patch and repair affected areas; replace damaged items with new items.  Carefully and properly inventory, clean, pack, store, and protect District property; submit District property to District at a date, time and location as directed by District.
END OF DOCUMENT
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