


DOCUMENT 01 33 00
SUBMITTALS
- GENERAL
RELATED DOCUMENTS AND PROVISIONS:
All Contract Documents should be reviewed for applicable provisions related to the provisions in this document, including without limitation:
General Conditions, including, without limitation, Contractor’s Submittals and Schedules, Drawings and Specifications;
Special Conditions.
SECTION INCLUDES:
Definitions:
Shop Drawings and Product Data are as indicated in the General Conditions and include, but are not limited to, fabrication, erection, layout and setting drawings, formwork and falsework drawings, manufacturers' standard drawings, descriptive literature, catalogues, brochures, performance and test data, wiring and control diagrams.  In addition, there are other drawings and descriptive data pertaining to materials, equipment, piping, duct and conduit systems, and methods of construction as may be required to show that the materials, equipment or systems and all positions conform to the requirement of the Contract Documents, including, without limitation, the Drawings.
"Manufactured" applies to standard units usually mass-produced; "fabricated" means specifically assembled or made out of selected materials to meet design requirements.  Shop Drawings shall establish the actual detail of manufactured or fabricated items, indicated proper relation to adjoining work and amplify design details of mechanical and electrical equipment in proper relation to physical spaces in the structure.
Manufacturer's Instructions: Where any item of Work is required by the Contract Documents to be furnished, installed, or performed, at a minimum, in accordance with a specified product manufacturer's instructions, the Contractor shall procure and distribute copies of these to the District, the Architect, and all other concerned parties and shall furnish, install, or perform the work, at a minimum, in accordance with those instructions.
Samples, Shop Drawings, Product Data, and other items as specified, in accordance with the following requirements:
Contractor shall submit all Shop Drawings, Product Data, and Samples to the District, the Architect, the Project Inspector, and the Construction Manager.
Contractor shall comply with all time frames herein and in the General Conditions and, in any case, shall submit required information in sufficient time to permit proper consideration and action before ordering any materials or items represented by such Shop Drawings, Product Data, and/or Samples.  
Contractor shall allow sufficient time so that no delay occurs due to required lead time in ordering or delivery of any item to the Site.  Contractor shall be responsible for any delay in progress of Work due to its failure to observe these requirements.
Time for completion of Work shall not be extended on account of Contractor's failure to promptly submit Shop Drawings, Product Data, and/or Samples.
Reference numbers on Shop Drawings shall have Architectural and/or Engineering Contract Drawings reference numbers for details, sections, and “cuts” shown on Shop Drawings.  These reference numbers shall be in addition to any numbering system that Contractor chooses to use or has adopted as standard.
When the magnitude or complexity of submittal material prevents a complete review within the stated time frame, Contractor shall make this submittal in increments to avoid extended delays.
Contractor shall certify on submittals for review that submittals conform to Contract requirements.  Also certify that Contractor-furnished equipment can be installed in allocated space.  In event of any variance, Contractor shall specifically state in transmittal and on Shop Drawings, portions vary and require approval of a substitute.  Submittals shall not be used as a means of requesting a substitution. 
Unless specified otherwise, sampling, preparation of samples, and tests shall be in accordance with the latest standard of the American Society for Testing and Materials.
Upon demand by Architect or District, Contractor shall submit samples of materials and/or articles for tests or examinations and consideration before Contractor incorporates same in Work.  Contractor shall be solely responsible for delays due to sample(s) not being submitted in time to allow for tests.  Acceptance or rejection will be expressed in writing.  Work shall be equal to approved samples in every respect.  Samples that are of value after testing will remain the property of Contractor.
Submittal Schedule:
Contractor shall prepare its proposed submittal schedule that is coordinated with the proposed construction schedule and submit both to the District within ten (10) days after the date of the Notice to Proceed.  Contractor's proposed schedules shall become the Project Construction Schedule and the Project Submittal Schedule after each is approved by the District.
Contractor is responsible for all lost time should the initial submittal be rejected, marked "revise and resubmit", etc.
All Submittals shall be forwarded to the District by the date indicated on the approved Submittal Schedule, unless an earlier date is necessary to maintain the Construction Schedule, in which case those Submittals shall be forwarded to the District so as not to delay the Construction Schedule.
Contractor may be assessed $100 a day for each day it is late in submitting a shop drawing or sample.  No extensions of time will be granted to Trade Contractor or any Subcontractor because of its failure to have shop drawings and samples submitted in accordance with the Schedule.  
SHOP DRAWINGS:
Contractor shall submit one reproducible transparency and six (6) opaque reproductions.  The District will review and return the reproducible copy and one (1) opaque reproduction to Contractor.
Before commencing installation of any Work, the Contractor shall submit and receive approval of all drawings, descriptive data, and material list(s) as required to accomplish Work.
Review of Shop Drawings is regarded as a service to assist Contractor and in all cases original Contract Documents shall take precedence as outlined under General Conditions.
No claim for extra time or payment shall be based on work shown on Shop Drawings unless the claim is (1) noted on Contractor's transmittal letter accompanying Shop Drawings and (2) Contractor has complied with all applicable provisions of the General Conditions, including, without limitation, provisions regarding changes and payment, and all required written approvals.
District shall not review Shop Drawings for quantities of materials or number of items supplied.
District's and/or Architect’s review of Shop Drawing will be general.  District and/or Architect review does not relieve Contractor of responsibility for dimensions, accuracy, proper fitting, construction of Work, furnishing of materials, or Work required by Contract Documents and not indicated on Shop Drawings.  The District’s and/or Architect’s review of Shop Drawings is not to be construed as approving departures from Contract Documents.
Review of Shop Drawings and Schedules does not relieve Contractor from responsibility for any aspect of those Drawings or Schedules that is a violation of local, County, State, or Federal laws, rules, ordinances, or rules and regulations of commissions, boards, or other authorities or utilities having jurisdiction.
Before submitting Shop Drawings for review, Contractor shall check Shop Drawings of its subcontractors for accuracy, and confirm that all Work contiguous with and having bearing on other work shown on Shop Drawings is accurately drawn and in conformance with Contract Documents.
Submitted drawings and details must bear stamp of approval of Contractor:
Stamp and signature shall clearly certify that Contractor has checked Shop Drawings for compliance with Drawings.
If Contractor submits a Shop Drawing without an executed stamp of approval, or whenever it is evident (despite stamp) that Drawings have not been checked, the District and/or Architect will not consider them and will return them to the Contractor for revision and resubmission.  In that event, it will be deemed that Contractor has not complied with this provision and Contractor shall bear risk of all delays to same extent as if it had not submitted any Shop Drawings or details.
Submission of Shop Drawings (in either original submission or when resubmitted with correction) constitutes evidence that Contractor has checked all information thereon and that it accepts and is willing to perform Work as shown.
Contractor shall pay for cost of any changes in construction due to improper checking and coordination.  Contractor shall be responsible for all additional costs, including coordination.  Contractor shall be responsible for costs incurred by itself, the District, the Architect, the Project Inspector, the Construction Manager, any other Subcontractor or contractor, etc., due to improperly checked and/or coordination of submittals.
Shop Drawings must clearly delineate the following information:
Project name and address.
Specification number and description.
Architect's name and project number.
Shop Drawing title, number, date, and scale.
Names of Contractor, Subcontractor(s) and fabricator.
Working and erection dimensions.
Arrangements and sectional views.
Necessary details, including complete information for making connections with other Work.
Kinds of materials and finishes.
Descriptive names of materials and equipment, classified item numbers, and locations at which materials or equipment are to be installed in the Work.  Contractor shall use same reference identification(s) as shown on Contract Drawings.
Contractor shall prepare composite drawings and installation layouts when required to solve tight field conditions.
Shop Drawings shall consist of dimensioned plans and elevations and must give complete information, particularly as to size and location of sleeves, inserts, attachments, openings, conduits, ducts, boxes, structural interferences, etc.
Contractor shall coordinate these composite Shop Drawings and installation layouts in the field between itself and its Subcontractor(s) for proper relationship to the Work, the work of other trades, and the field conditions.  The Contractor shall check and approve all submittal(s) before submitting them for final review.
PRODUCT DATA OR NON REPRODUCIBLE SUBMITTALS:
Contractor shall submit manufacturer's printed literature in original form.  Any fading type of reproduction will not be accepted.  Contract must submit a minimum of six (6) each, to the District.  District shall return one (1) to the Contractor, who shall reproduce whatever additional copies it requires for distribution.
Contractor shall submit six (6) copies of a complete list of all major items of mechanical, plumbing, and electrical equipment and materials in accordance with the approved Submittal Schedule, except as required earlier to comply with the approved Construction Schedule.  Other items specified are to be submitted prior to commencing Work.  Contractor shall submit items of like kind at one time in a neat and orderly manner.  Partial lists will not be acceptable.
Submittals shall include manufacturer's specifications, physical dimensions, and ratings of all equipment.  Contractor shall furnish performance curves for all pumps and fans.  Where printed literature describes items in addition to that item being submitted, submitted item shall be clearly marked on sheet and superfluous information shall be crossed out.  If highlighting is used, Contractor shall mark all copies.
Equipment submittals shall be complete and include space requirements, weight, electrical and mechanical requirements, performance data, and supplemental information that may be requested.
Imported Materials Certification must be submitted at least ten (10) days before material is delivered.
SAMPLES:
Contractor shall submit for approval Samples as required and within the time frame in the Contract Documents.  Materials such as concrete, mortar, etc., which require on-site testing will be obtained from Project Site.
Contractor shall submit four (4) samples except where greater or lesser number is specifically required by Contract Documents including, without limitation, the Specifications.
Samples must be of sufficient size and quality to clearly illustrate functional characteristics, with integrally related parts and attachment devices.
Samples must show full range of texture, color, and pattern.
Contractor shall make all Submittals, unless it has authorized Subcontractor(s) to submit and Contractor has notified the District in writing to this effect.
Samples to be shipped prepaid or hand-delivered to the District.
Contractor shall mark samples to show name of Project, name of Contractor submitting, Contract number and segment of Work where representative Sample will be used, all applicable Specifications Sections and documents, Contract Drawing Number and detail, and ASTM or FS reference, if applicable.
Contractor shall not deliver any material to Site prior to receipt of District's and/or Architect’s completed written review and approval.  Contractor shall furnish materials equal in every respect to approved Samples and execute Work in conformance therewith.
District’s and/or Architect’s review, acceptance, and/or approval of Sample(s) will not preclude rejections of any material upon discovery of defects in same prior to final acceptance of completed Work.
After a material has been approved, no change in brand or make will be permitted.
Contractor shall prepare its Submittal Schedule and submit Samples of materials requiring laboratory tests to specified laboratory for testing not less than ninety (90) days before such materials are required to be used in Work.
Samples which are rejected must be resubmitted promptly after notification of rejection and be marked "Resubmitted Sample" in addition to other information required.
Field Samples and Mock-Ups are to be removed by Contractor at District’s direction:
Size: As Specified.
Furnish catalog numbers and similar data, as requested.
REVIEW AND RESUBMISSION REQUIREMENTS:
The District will arrange for review of Sample(s), Shop Drawing(s), Product Data, and other submittal(s) by appropriate reviewer and return to Contractor as provided below within twenty-one (21) days after receipt or within twenty-one (21) days after receipt of all related information necessary for such review, whichever is later.
One (1) copy of product or materials data will be returned to Contractor with the review status.
Samples to be incorporated into the Work will be returned to Contractor, together with a written notice designating the Sample with the appropriate review status and indicating errors discovered on review, if any.  Other Samples will not be returned, but the same notice will be given with respect thereto, and that notice shall be considered a return of the Sample.
Contractor shall revise and resubmit any Sample(s), Shop Drawing(s), Product Data, and other submittal(s) as required by the reviewer.  Such resubmittals will be reviewed and returned in the same manner as original Sample(s), Shop Drawing(s), Product Data, and other submittal(s), within fourteen (14) days after receipt thereof or within fourteen (14) days after receipt of all related information necessary for such review.  Such resubmittal shall not delay the Work.
Contractor may proceed with any of the Work covered by Sample(s), Shop Drawing(s), Product Data, and other submittal(s) upon its return if designated as no exception taken, or revise as noted, provided the Contractor proceeds in accordance with the District and/or the Architect’s notes and comments.
Contractor shall not begin any of the work covered by a Sample(s), Shop Drawing(s), Product Data, and other submittal(s), designated as revise and resubmit or rejected, until a revision or correction thereof has been reviewed and returned to Contractor.
Sample(s), Shop Drawing(s), Product Data, and other submittal(s) designated as revise and resubmit or rejected and requiring resubmittal, shall be revised or corrected and resubmitted to the District no later than fourteen (14) days or a shorter period as required to comply with the approved Construction Schedule, after its return to Contractor.
Neither the review nor the lack of review of any Sample(s), Shop Drawing(s), Product Data, and other submittal(s) shall waive any of the requirements of the Contract Documents, or relieve Contractor of any obligation thereunder.
District's and/or Architect’s review of Shop Drawings does not relieve the Contractor of responsibility for any errors that may exist.  Contractor is responsible for the dimensions and design of adequate connections and details and for satisfactory construction of all the Work.
– PRODUCTS Not Used.
- EXECUTION Not Used.
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